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Person Specification and Further Information for Job Applicants for traineeships funded by the legal aid traineeship support scheme BUSINESS


[bookmark: _Hlk73432878]APPLICATION FORM
Your application is in 3 parts: (A) application (B) personal information (C) diversity information. Please complete all three forms. Return Forms A & B to the organisation at iain@keegansmith.org  Return Form C only to traineeshipfund@lawscot.org.uk.  
FORM A: APPLICATION
	Post applied for
	Trainee Lawyer 
	Closing date
	15/9/26



	Present/Most recent employment

	Name and address of employer
	Job title
	Trainee Criminal Defence Lawyer

	Keegan Smith
Cairngorm House
Livingston. 
EH54 6QL
	Full time 
	Yes |_|✅   No |_|    

	
	Part-time (hours per week)
	

	
	Date appointed
	31/12/26

	
	Notice period
	2 months

	
	Date of leaving (if applicable)
	1st January 2029



	Main duties and responsibilities

	

Criminal Defence Trainee 
Initial induction to office procedures and administrative tasks. 
File management and diarising. Phone discussions with clients. Police and other professionals. 
Shadowing lawyers and court & meetings. 
All CPD training & learning and advocacy course 
After 3 months restricted practising certificate to appear in justice of the peace and sheriff court. Act as instructing agent at high court. 
As experience grows managing own clients and cases. Preparation of high court cases.  Police station call outs and advice. Legal aid. 
Prison visits. 
Developments will be taken at the pace and ability of the candidate. 
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Keegan Smith Defence Solicitors
Cairngorm House, Almondvale Boulevard, Livingston EH54 6QN
iain@keegansmith.org | 01506497500
Previous employment
Previous employment must be listed in chronological order. You only need to list employment positions that are relevant to the employee specification and essential criteria and/or which allow you to evidence transferable skills which are relevant to the person specification. Please add more boxes if necessary.
	Date from
	Date to
	Sector of employer
(You do not need to identify your employer)
	Job title
	Main duties and responsibilities
	Reason for leaving

	
	
	
	
	



	

	
	
	
	
	



	

	
	
	
	
	



	

	
	
	
	
	



	




Education & training
Starting with the most recent, please list qualifications relevant to the employee specification. Please also mark, where applicable, the grade awarded for any qualification.
Please do not include your school grades or where you went to school.
	Higher Education or University qualifications (or equivalent e.g. Pre-PEAT Training Contract)
	Grade(s)

	


	

	


	

	


	

	


	















Personal statement
Please give details about how you consider your experience, skills, and knowledge to date to be relevant to the essential criteria. These may have been gained in your current or previous employment, education, training, voluntary, community or leisure interests. (Up to 800 words)
	




































Disability under the Equality Act 2010
	Do you have access or participation requirements that you would like us to consider for interview? 

(If you do not require any access or participation requirements, please leave blank)

	     

	Is there anything else you would like us to take into consideration? 

(If there is nothing, please leave blank.)
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